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B.B.A. I Semester (NEP) Degree Dramlnation, Matchl Aptil - 2Cl22
MANAGIMENT

Foundation Course in Office Management (OECI

Time : 3 Hours Maraimum Marks : 60

Inst Lctio'r : Attempt d.ll E)estion_s conlrulsory.

sDcTIoN_A/nq:rod_o
1. Ansr,,'er the iollou,ing sub questions_ Each sub-question carries one mark each.

dgnd s!l-E ndgii s!Jo&o. Eig qrd-Eld.o$r z.od) ecd;&. d.,ocod)3d. 1ox1=10

(a) What is office management ?

JvaU'rl),

(b) Dehne modern office in one suitable word.

.rd)!E idrocJ)+n il.{JJn-i:r.

(c) Mention any two pdnciplcs of office organisation.

diro ic#LJdci) ciaelde .nd) Sddsr&\ c"-q(,e0,x.

(d) Mention any t1vo tJ?es of organisation structure.
r^+^i\ ?.ii^..i,lj.ciJ -Je-la(L c,J.-i i f . ila :fiod.J=,J .,-! !,:_l,.

{e) What are the impodant factors in selecting a site ?

flt Ec$ drlddg di)3! eoJrtst cjJ.drd ?

(1) Mention arly two objectives of oflice layout.

(g) What is noise'in ollice management ?

sdro A;Fd.dc])g 'r?!' ;o-drt ?

(h) Mention any two q4)es of office records.

= ^ :,nc-, ,-r'_" iD,.
(i) What is centralised hling ?

dfcqE g *JOcn icddr$ ?

fi) What is indexhg ?

!od3on6 (irr?!3d) ")o.3dc$ ?

' 
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sEcTIoN-B/afo7r-al
Answer any four of the following. Each question carries flve marks. 4rt5=20

2. What are the functions of modem office ?

sd)od ddeoon EaonFdst olrodd ?

3. What are the adrninistrative airangements needed in an office ?

;{(ocirq e;rrd-nndri sdes.sed aij;4d+J ol-A{ ?

. 4. What are tlre steps in layout planning ?

eie8ff dr€sdongd dodddeaJ) ?

5. What aae the principles goveiniig selection of furnitrlre and fixtures, lighting and
ventilation ?

^'1i':i::ni. i.a L:) f,::-];ttr:: :j::::3;'1j. ::.-:f,:: ?

6. What are the functions of record manage ?

7. What is the difference between data and information ?

SECTION-C/ieln-x
Arswer any three of thc following. Each question cairies ten maiks. 3x1O=3O

.!r r . ac{arowc
8. What arc thc principlcs of record keeping and ho$' digital records are retained ?

-rring1 -n.-Liif, ;:n+ :lr,i;r *gJ cd$cr -.jjddg;i. deil :icddrrjf,inJr.5 ?

9. What aie the factors determiling office mechanisation ? Explain.

1O. What are the kinds of office machines used iI1 modern oflices ?

erqbi* dQ€oddq c$Dd 0r,9o$ ddro oiogF{t ajgneratugd ?

11. Explain the components of office envilonment.
o!(u ,u. eLJ l"Jar\v1r ^)u:).

12. What is the importance of indexing, retention and disposal of files ?
6d'o J'--n; r.G r-id. u-;iei?:;: *.a ^ -l:=LoJ):-rf,rr-? :') I
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Maximum Marks : 60

B.A/B.Sc./B.Com./B.S.W./B.B.M./B.Sc. {cMT} B.C.A. I Semester
(NEP) Degree Examination, Iltrarch/April - 20.22

INGLISH
Paper No. l(Secf - GENDER STUDIES (OEl

Tirne : 3 Hours

InstrTrctTon : Aftenpl d.ll Secnons.

SECTION - A
l' Answer the follotving questions in one or two sentences.

(a) What is gender ?

(b) Definemasculinity.
(c) What is transgender ?

{d) What js the name of Karnada teacher in the story- "Red parrot,, ?

(e) Which age people stare at \\'omcn in the poem, "Chupulu" ?
(f) Name the protagonist of the story, "The Door on the Left,,.
(g) Who grounded the coffee bear-rs ?

(h) What did Phil smash in the story "Coffee, ?

(i) About whom was Tina cudoLrs in the story, 'Coffee,?

0) Where did Phil go in the evening ?

SECTION - B
Write short note on any four of the fo11o$.ing.

2. \I/rite a note on the functions ol Gender Studies.

3. Politics of Patriarchy.

4. Gender discrimination in Menabatti.

5. Reflection of life and death in I Am Not Sea$'ort}v.

6. Rep.esentation of other in Door on the Left.

7. Patriarchal elements in Coffee.

ililililil1iluililfl

1Ox1= 1O

4x5-2O
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SECTION - C

Ans'wer any three of the following. 3xlo=3o
8" Explain meaning, defirition, scope and purpose of Gender Studies.

9. Examine the differences between sex ald gender.

1.0. Critically analyse voyeuristic elements in Jayaprabha's poem, "Chupulu".

11. Descdbe Micha's mental trauma to use The Door on the Left.

!?. Summarise Vasudendra's story, "Red Parrot".

-oOo-
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B,A,/B.Com,/B.Sc. I Semester (NEP) Degree Examination,
Ilfl'atch/Apt7l - 2o22

EiCONOMICS

OEC2 Open Electlve Cocrses - Baslcs of Indian EconomyPaper No.

Time : 3 Hours Maximuln Marks : 60
Iflstdtction ,
tuodd :

Ansarer aall Sectlons.

dcta aqeln,A. era€O).

SDCTTON-A/eein - o

Ans$-er the following sub questions, each sub,question car'des one mark. lOxI=lO

(e)

(f)

(e)

{h)

(i)

* dcrhi i,!i-.r.dgd srcdoi,. d"Sctoc-d Lod) e,od.

1. (a)

(b)

(c)

tu)

' lllllillllililililililu

What is Human Development Index i,

What is Green Revolution ?

What is meant by Small Scale Industrf ?

:i.r idrDb; ;o6de& 1

(dJ Er?and - GDP.

GDP oi&{ ni0,1.

What is meant by mixed economy ?

Aig! (,Qrdd nodd(& ?

What is Economic planning ?

erQFd od,oreid .cddf& ?

What is monetary policy ?
dro6D,1d .lrg ooddrin ?

What is Direct Tax ?

geg eorDuoorr)J 7

What is Tariff ?

,!od coddrd) ?

Crve lhe mean;ng of LrberdlilaIrun.
: Qr ,rJr rr ur

P.T.O.
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. sEcTIoN -B / esFli - z!

II. Answer any four of the following questions, each question carries llve marks.

d! ddRd oEejod di4deii dJog (fudotu, dSoiraod*+ ad) codd$.

2. Explain the problems of Ag culture malket in India.

3. Exploin the role oi sma-Il scale industries in lndian econom]..

sFddd erQFddojrg nB idnoodrid aDgd&4 ado:,.

4. Discuss the method of repaying public debt.

,Qu.rcndlJ{ oJugJ .r.!r z.ru.

5. E)'?lain the merits and demedts of Indir:ect Tax.

cJoJd(6'eo/ lu.).) I rr! r -rrsJ cJJdf dr/ r\,6D4 :^r -Ju i).

6. Write the merits and demerits of pdvatisation.
sroin€ddrod rbso ajldJ odrbrod9&4 Ddo$0.

7. El,?tain the salient features of India's foreign trade.

Foddd ad(5 do,roDdd dd)$ C)gtBild&d adoA.

SECTION-C/ieEri-:,
III. Ans\",'e1 any three of the follo$-ing questions, each question cardes ten maiks.

4x5=2O

3x1O=3O* dsrRd drra6 dd{ii9d dJog erDdoA, Eico3,"od'? ddl eodddJ.

a. Explain the causes of Rapid gro\i,th of population ir1 India.
zlodddq aidxorl0 Ced s3ddrddij 6Dd€oii$$4 &do:J.

9. Explain t}Ie 1991 industrial policy of India.

Fidid 1991d ddrinoar irgcj)-i iio:,

1O, Explain the achievement aod objectives of Indian economic plarrning.

?troddd eJQFd olraeBdob erudo€g d)al roddd$&{ edo}o.

11. Explain the carses for the increase in the pubiic expenditure.
rodrsiDd dsid d?*98i EodEodedla edotu.

12. E,?lain tl.e irnpact of Globalisation on Indian Economy.
qroddd (JQFddo$ *eei ?sDrlgrddsad doEadiid&r edoA.

-oOo-
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