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B.B.A. I Semester (NEP) Degree Examination, March/April - 2022
MANAGEMENT

Foundation Course in Office Management (OEC)

Time : 3 Hours Maximum Marks : 60

Instruction : Attempt all questions compulsory.

SECTION - A/ %R - &

1. Answer the following sub-questions. Each sub-question carries one mark each.

S9NT SOB-TB O VIR0, TS WT-TBOM woRs BOIRR, BACODLIS, iy
(a) What is office management ?
330 AWF TR DOTTER 9
(b) Define modern office in one suitable word.
ST ﬁ&,ﬁe@odbm% TRV
(c) Mention any two principles of office organisation.
33e0 BoTuTod olwFTe ATE Sgﬁ@ém& OgedA.
(d) Mention any two types of organisation structure.
OO TFodH cdBPFTIe AT TFORTRY, LogeDR.
(e) What are the important factors in selecting a site ?
R e:?ofr% SRRDTO TBND ©o3Nnh R ?
() Mention any two objectives of office layout.
B3¢0 SelRFT 03PF)TITOR HTE m)cg)rszimfﬁoa‘ GeDR.
(g) What is ‘noise’ in office management ?
330 ARFIEBODNY B’ Howdesd ?
(h) Mention any two types of office records.
Be3e00D CIPRWe HTE dedod RASRTR, wudedA.
(i) What is centralised filing ?
3008 HOo 2oTdesd 9
(j) What is indexing ?
“aozéionf (RR23%) 20T3ed 2
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SECTION - B / Q5%n - @
Answer any four of the following. Each question carries five marks. 4x5=20
BYNT CIPPTRTSR Towy, TINCR Y0ZOR0. TS TJ0I0 VB LOINTH, BROOTLIT.
2. What are the functions of modern office ?
HTOVT FHEOOD FTONFNE IR ?

3. What are the administrative arrangements needed in an office ?
3E3e00DY VBB ITINTOT STWOTHYT %@ﬂ@rﬁ% olRR)H) ?

4. What are the steps in layout planning ?
Sefer BrendodOT Bosnded ?

5. What are the principles governing selection of furniture and fixtures, lighting and
ventilation ?

2ednemacnnt, B98 DI, W|OHIT, SWSI IIAH PRV ?

6. What are the functions of record manage ?
ToNSBNE JTJEBHBOD FTONFNYH SRR ?

7. What is the difference between data and information ?
Bee BB, [e&I0H IBIT wé@raéﬁﬁem 2

SECTION - C / 3%%°n% - &
Answer any three of the following. Each question carries ten marks. 3x10=30
FPAT CIVJYTRTTR =Rk @E’S’Qﬁ@ﬁ YOBDAD. T @5’:103)3 T WOTNII, BRODTTT.
8. What are the principles of record keeping and how digital records are retained ?
DDENTFR, IVF LT I o3P ) RWLOT TSNV, Tert FOTIRSOMZT ?

b

9. What are the factors determining office mechanisation ? Explain.
ge3ed «:Jdmo_{%ﬁ'ﬁcﬁeam"mao\t JIPFORT LOBNTR, VWOX.

10. What are the kinds of office machines used in modern offices ?
BTV 6&3@62’1%‘@0 03 0edod B ed 0HOZNALL wvﬁmméﬁ 2

11. Explain the components of office environment.

3Ee0 WORTT ©OoBRTI, DJOA.

12. What is the importance of indexing, retention and disposal of files ?
Be3ed FONY Beess, m@%ﬁfa@%@m B DSem000 TRRNDE DI ?

-00o0-
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B.A/B.Sc./B.Com./B.S.W./B.B.M./B.Sc. (GMT) B.C.A. I Semester
(NEP) Degree Examination, March/April - 2022

ENGLISH
Paper No. 1(Sec) - GENDER STUDIES (OE)

Time : 3 Hours Maximum Marks : 60

Instruction : Attempt all Sections.

SECTION - A
1. Answer the following questions in one or two sentences. 10x1=10
(a) What is gender ?
(b) Define masculinity.
(c) What is transgender ?
(d) What is the name of Kannada teacher in the story “Red Parrot” ?
(e) Which age people stare at women in the poem, “Chupulu” ?
(f) Name the protagonist of the story, “The Door on the Left”.
(g) Who grounded the coffee beans ?
(h) What did Phil smash in the story “Coffee” ?
(i) About whom was Tina curious in the story, ‘Coffee’ ?
(j) Where did Phil go in the evening ?

SECTION - B
Write short note on any four of the following. 4x5=20
2. Write a note on the functions of Gender Studies.
3. Politics of Patriarchy.
4. Gender discrimination in Menabatti.
5. Reflection of life and death in I Am Not Seaworthy.

6. Representation of other in Door on the Left.

7. Patriarchal elements in Coffee.

AN | P.T.O.
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SECTION - C

Answer any three of the following. 3x10=30

8. Explain meaning, definition, scope and purpose of Gender Studies.

9. Examine the differences between sex and gender.

10. Critically analyse voyeuristic elements in Jayaprabha’s poem, “Chupulu”.
11. Describe Micha’s mental trauma to use The Door on the Left.

12. Summarise Vasudendra’s story, “Red Parrot”.

-00o0-
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B.A./B.Com./B.Sc. I Semester (NEP) Degree Examination,
March/April - 2022

ECONOMICS
Paper No. OEC2 Open Elective Courses - Basics of Indian Economy

N

Time : 3 Hours Maximum Marks ; 60
_Instruction : Answer all Sections.
eI : DR DETNTEL, VIO,

SECTION - A / &%°n — &
I. Answer the following sub-questions, each sub-question carries one mark. 10x1=10
3 39NT T-TINOR G0ZOR, TEIROTE worH WOs,
1. (a) What is Human Development Index ?
TRIB VPT/O ARWOT DOTTE ?
(b) What is Green Revolution ?
TAD TS 20TTe ?
(c) What is meant by Small Scale Industry ?
Reg grodd HOWIE 9
(d) Expand - GDP.
GDP 033504 DBOA.
(e) What is meant by mixed economy ?
W BOFE3 HoTTeI 2
(f) What is Economic planning ?
20F8 cdnekd 20833 2
(g} What is monetary policy ?
TEOTAT VS QOTTew 9
(h) What is Direct Tax ?
T3 BON OWBED ?
Lk
(i) What is Tariff ?
08 oTTed 9

(j) Give the meaning of Liberalization.
YVTIOCITEIT wc;iraabq Qeds.

(L | . P.T.O.
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SECTION - B / Qi — 0
II. Answer any four of the following questions, each question carries five marks.
3 $9N3 Ty, TINRER WY 2030, TICILOWE, VT LoD, 4x5=20
2. Explain the problems of Agriculture market in India.
POTBRIT T BRTFIOD FRANTR, DWOX.

3. Explain the role of small scale industries in Indian economy.
$OTET BHFEE0RY ?35% %ﬁﬁa@%ﬁﬁﬁ TOTP, WR0A.

4. Discuss the method of repaying public debt.
TOBERIT AOT W TIWIOD ATRTBEY, DO W3FA0.

5. Explain the merits and demerits of Indirect Tax.
TBReE 30710 O BT BRCTMET), DWOA.

6. Write the merits and demerits of privatisation.
300RNETTLOT THED VB SITVLNT, WB0WD.

7. Explain the salient features of India’s foreign trade.
ZRTIT DTS WIWTT T VFLNTT), DTOR.

SECTION - C / Q3°n — &

III. Answer any three of the following questions, each question carries tem marks.
% 39N Fet TJROR BT W3R, BI0IROHE, TSy VOIR. 3x10=30

i b

8. Explain the causes of Rapid growth of population in India.
gROTY 3&3?303(5?3 3¢, YT TOTLNYTY, DBOA.

9. Explain the 1991 industrial policy of India.
08w 199130 %m@a‘a QeSoDIZ, DTOA.

10. Explain the achievement and objectives of Indian economic planning.
080 SRFE odeerdoDd WIed BB MWFINIDY, DHTOR0.

11. Explain the causes for the increase in the public expenditure.
TOTERIT FYT DY 590N, DTOR.

12. Explain the impact of Globalisation on Indian Economy.
PRTST BHFFZ0D Hed BNSeFTLOT BOFIDONGI), DW/OA.-

-00o0 -

(LT



